
Scheduling Needs of the External Review Panel for GSLIS Site Visit
October 5-7. 2014 

From Margaret Maes, Chair of the External Review Panel:

On Sunday, the panel will have lunch and an organizational meeting at the hotel. We would then like to meet with you (perhaps around 3:00), tour the GSLIS space, and have an opportunity to get organized in our workroom. Typically Sunday night will include a reception for faculty (regular and adjunct), alumni, and employers, but I don't know if that's feasible given your location. We can discuss this more by phone. If we do have some kind of event on Sunday night, we would also like to follow that with breakout sessions with alumni, employers, and adjunct faculty.

On Monday and Tuesday we will want a series of individual and group meetings. Here is a list.

First thing on Monday morning, we would like to have an orientation meeting for faculty and staff first thing Monday morning. We will introduce the ERP and explain the process we are undertaking. That should be one hour. If students are around in the morning, they should also be invited. It might be good for you to have your meeting with Rick and Clara right after that.

Individual meetings

Acting Dean of Social Sciences (Savage - Forsman and Chu
Director/Chair of GSLIS (Cool) - Forsman and Chu
Vice Chair (Ng) - Forsman and Chu
Budget administrator (if separate from the Dean or the Director) - Forsman
Two of your peer department chairs within the Division - Forsman
QC Associate Provost (Schwarz) - Chu
CU Dean of Libraries (Kendrick) - Chu
Vice Chair (or whoever is the correct person) - Hinchliffe (for classroom scheduling)
[bookmark: _GoBack]Bibliographer for LIS materials  (Yearwood)- Hinchliffe
Graduate Advisor for Admissions (Perry) - Maes and Dickinson
Graduate Advisor for Continuing Students (Li) - Maes and Dickinson
Chief Diversity Officer (Rountree) - Maes and Dickinson
Financial Aid Officer (or equivalent) - Maes and Dickinson
Each individual faculty member (20 minutes) - Totten and other panel members as schedule permits
Internship Course Coordinator (and others involved in supervising internships, if any)- Dickinson and Maes
Facilities coordinator (or equivalent, someone who can provide a detailed tour and answer facilities questions, including off-campus questions) - Hinchliffe
IT coordinator (Husain) - Hinchliffe

Group meetings

Curriculum and Educational Technology Committee - Dickinson
Assessment Committee - Dickinson
GSLIS staff - Maes and Dickinson

Representative group meetings

Alumni - Maes and available panel members
Employers - Maes and available panel members
Students - Maes and available panel members
Student organizations - Maes and available panel members
Adjunct faculty - Totten and Chu
Advisory boards - Chu and Hinchliffe

The exit interview should be scheduled late in the visit, Tuesday afternoon if possible. Generally the exit interview includes the university president, provost, dean of the college, and director of the program. So, if possible, we would like the exit interview to include the new president, the acting provost, the dean (or is it still acting dean?) of the Division of Social Sciences, and you. This will be a meeting with the full ERP, and it should be scheduled for an hour.

We would also like to observe some classes, although what I can glean from the website about the fall course schedule does not leave us a lot of options. Perhaps you can make a suggestion.
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