JOB DESCRIPTION

Paid PR Internship

VP+C Partners is an NYC-based PR and Integrated Marketing agency specializing in high-end lifestyle and interior design PR, digital marketing, experiential events and brand strategy. We work daily with leading national publications, television shows, websites and blogs in the home & design world and beyond, and plan and execute events for big-name clients nationwide. 

[bookmark: _GoBack]We’re searching for a motivated, energetic and creative PR Intern to join our team through our 6-month PR Internship. This entry-level position is designed for recent college graduates or career-changers looking to kick start their PR career with extensive, hands-on experience in the PR and experiential marketing space. You will work closely with account leads to learn the ins-and-outs of the trade while also fine-tuning your PR skills. You will form relationships with other interns or fellows, media, as well as your account teams through weekly team meetings, monthly service activities and team outings and special events. 

The goal and intention of this position is find a fellow who is passionate about their clients and can grow and transition to a full-time, salaried employee within the VP+C Partners team. 

Daily responsibilities include:
· Conducting media outreach, including pitching and press release distribution 
· Fulfilling media requests, including sample trafficking, information gathering and interview coordinating
· Implementing social media programming
· Assisting with event coordination
· Researching and maintaining multiple databases
· Supporting in general office management

A qualified applicant would demonstrate the following:
· Strong writing and communication skills
· An ability to multitask
· Working knowledge of Microsoft Office
· Knowledge of industry tools such as Cision, TV Video Clips, Burrelles, Muck Rack, Insightly 
· General office administrative experience
· Innovative and solution-driven thinking 
· A strong work ethic

Interested? Send a resume and cover letter to melodiem@vpcpartners.com. We’re looking forward to learning more about you!

