Senior Data and Policy Analyst
Center for Migration Studies of New York
The Senior Data and Policy Analyst will conduct research and staff a technical support function. S/he will respond to data requests, generate tabulations and data fact sheets, provide legal and policy research support, represent the agency in stakeholder and working group meetings, and assume relevant administrative responsibilities. The Senior Data and Policy Analyst will report to the Executive Director.
Among other responsibilities, the Data and Policy Analyst will:
· Conduct research and data collection, statistical demographic analysis, evaluation, and interpretation of results.
· Query American Community Survey (ACS) data in order to profile and make estimates of vulnerable US foreign-born populations.
· Provide timely and accurate estimates and updated estimates of immigrant populations of interest to CMS, including those affected by particular government programs.
· Respond to requests for tabulations and produce brief customized reports on groups of interest to CMS and partner agencies.
· Organize CMS’s codes and datasets into a secure centralized folder and make codes for producing estimates interoperable.
· Maintain data and statistics related to CMS’s areas of focus for use in reports and for dissemination to internal and external stakeholders.
· Respond to queries and requests from community-based agencies and public officials for data that will advance their positive work with immigrants and refugees.
· Participate in meetings with advisory groups, community partners, and coalitions – and respond to CMS partners’ data requests.
· Conduct research on new or existing legislation, regulations, policies, and practices.
· Assist with CMS research projects including literature reviews, analyzing data sets, field work, and writing reports.
· Develop and design data-based assets and products, such as fact-sheets, graphs, infographics, and one-pagers on particular populations. 

· Develop new research ideas in collaboration with CMS colleagues and advisors on international migration.  

· Identify new audiences, partners, and stakeholders for potential research collaboration and dissemination of CMS research products.
· Disseminate and promote CMS’s data and policy analysis, research findings, and recommendations through presentations, webinars, policy briefings, academic conferences, the CMS weekly newsletter, and other vehicles. 
· Participate in gatherings of scholars, researchers, Catholic institutions, and other community-based groups on identifying issues that are ripe for research. 
· Assist in resource development – writing program narrative and reports – regarding research and data-related projects and activities. 
· Participate fully in the life of the agency, particularly on cross-cutting needs. 
· Participate in monthly staff meetings, annual planning meetings, and ad hoc programmatic meetings.
· Author and contribute to CMS reports, papers, posts, blogs, and short analytical pieces. 
· Publicize CMS publications via professional associations and academic or research networks, list serves and blogs.
· Participate in research-related UN and other substantive meetings and processes. 

· Assume additional responsibilities as assigned by the ED.
Qualifications:
· A Master’s degree in a relevant field.  A Ph.D. is preferred. 
·  2-5 years of experience in research.
· A strong commitment to and experience in migration-related research and data analysis.

· Excellent writing skills, with experience in writing reports, essays, and other written materials.
· Willingness to work in-person in a team-oriented environment.
· Strong knowledge of statistical programs, including STATA.
· The salary range for this position is $80-$95K, depending on experience.  In order to apply, please send a resume and cover letter to employment@cmsny.org.   No phone calls, please.
