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Karen Rand Associates Job Posting

Position: Staff Accountant

KRA LLC is a rapidly growing, small-sized bookkeeping/business management firm for high net-worth individuals and businesses in the heart of SoHo. Our firm has been featured in the NY Times, and other publications for the work that we do for our clients.  (http://kranyc.com)
[bookmark: _GoBack]
The ideal candidate is a recent college graduate with their degree in Accounting. He/She will be outspoken, and possess the ability to work in a team and independently as needed. He/She is able to learn on the job, and willing to go above and beyond to ensure the needs of our firm and our clients. 

Qualifications:
- 2+ years Experience with Quickbooks Desktop.
- Knowledge of GAAP and accounting principles.
- Knowledge of Microsoft Excel - basic formulas a must!
- Possess excellent communication skills.
- Work well under pressure.
- BA in Accounting.

Duties (including but are not limited to):
- Accounts payable - maintaining schedule of A/P and following our SOP for processing disbursements. Accurately recording transactions.
- Accounts receivable - generating and following up on invoices. Collecting on past due invoices for our clients.
- Reconciliation of balance sheet accounts.
- Budgeting.
- Processing payroll.
- Filing payroll, sales, and other monthly/quarterly/yearly taxes.
- Filing and maintaining clear and concise files.

Location: New York, NY
Start Date: Immediate

To apply, please send cover letter and resume to Ka Yee Tom @ ka.tom@cuny.edu.
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