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Accounting Intern, Remote

Overview:
Led by our CEO who was voted one of the country's 50 best CEO's in the United States by Glassdoor, 1-800Accountant is the country's largest virtual accounting firm serving over 40,000 clients. We serve the accounting needs of start-ups, entrepreneurs and small businesses by providing extraordinary service at an affordable price. We are a next generation Accounting firm, focused on service and driven by technology! Using our Dedicated Accountant model, we build relationships based on integrity, responsiveness and solidarity, with the goal of making every client a client for life.
Internship:
Under the management and guidance of our team of analysts, you will take part in general accounting tasks which support the day-to-day operations of the business while also supporting more long-term projects.
This internship is available on a part-time basis (approximately 20 hours per week or 3 days each week) and will pay $15/hr
Your Role:
You will be responsible for helping to prepare documents, filing extensions and assisting in day-to-day tasks to assist our analysis and accountants. We are looking for someone who is;
· Motivated, and professional, with excellent analytical skills
· Attentive to detail and committed to excellence
· Proficient in Microsoft suite with the ability to quickly learn and adapt to new technologies
· Thrives in a challenging, constantly changing environment requiring continual adjustment
· Interest in Accounting
Job Type: Internship
Education: Junior or Senior working towards BS Accounting. 
Required work authorization: United States



Admin Support- Seasonal
We are a next-generation Accounting firm, focused on service and driven by technology! We build relationships based on integrity, responsiveness and solidarity, with the goal of making every client a client for life.
*This is a seasonal position (January to April 2022) 
Location: Midtown Manhattan, NY (partially remote/partially in office)
Experience: Entry Level
Responsibilities:
· Handling medium to heavy volumes of inbound calls from our clients
· Offer platform support and troubleshooting to our client portal*
· Assist accountants with organizing client’s information, scheduling meetings, and other client’s related tasks or support*
· Complete special projects or other responsibilities assigned by management
· Meet or exceed all productivity deadlines and goals to establish management expectations
· Creatively solve problem and streamline processes with team members to ensure customer success
· Collect and file client tax information with the IRS, State, and Local*
*Training provided
Qualifications/Requirements:
· 2 Year associates degree or higher (required).
· 1-2 years’ experience working in a position requiring client engagement or providing customer service.
· Must be proficient in the use of business office applications including spreadsheets. (Tax preparation and bookkeeping software is a plus)
· Demonstrate strong verbal and written communication skills, and the ability to effectively. present information over the telephone as all clients will be virtual.
· Demonstrate proficiency in working with others one-on-one and within a group, and the ability to effectively transfer knowledge to others.
Why us:
· Work with the country’s largest virtual accounting firm
· Work with cutting edge technology
· Join an engaging community of like-minded individuals
· Growth opportunities
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